
 

 
 
 

 
RESOURCE CONSENT APPLICATION FOR 

SUBDIVISION  
 
Please complete all sections.  Examples are provided in brackets to help you answer the 
questions.  If you require assistance in completing the application please feel free to give 
us a call, or make an appointment at the Westport office, as a Duty Planner is available 
most days.   
 
Site photos are always helpful.  If you are taking photos take one of the access from the 
road Either print the photos and attach to your application, or email them to 
planning@bdc.govt.nz with reference to the site that the application is for. 
 
A diagram (Site Plan) of the site is essential.  It doesn’t have to be complicated, but you do 
have to indicate how big the sections are and which will be Lot 1, Lot 2 etc.  We require 
the important measurements like how long each boundary is, and any easements that are 
required.  You will need to engage a surveyor at some stage during your subdivision.  Your 
surveyor can prepare the site plan for you. 
 
Have you thought about what will happen when the sections are sold?  The new 
purchasers may have different plans for the lot than you expect.  You may want to think 
about restricting the number or height of future houses, or the types of activities that can 
take place on the new lot.   
 
Note: Before you have a new title issued and are going to sell the subdivided lot, you must 
meet all the costs of the subdivision.  You will have to pay for the processing and 
monitoring of your consent, pay your surveyors fees, and pay a reserve contribution.  You 
may also be required to install services to the new lot, install vehicle crossings, form Rights 
of Way, and contribute to road upgrades.   

Westport Office  Reefton Office 
PO Box 21  PO Box 75 
WESTPORT 7866  REEFTON 7851 
Phone (03) 788 9111  Phone (03) 732 8821
Fax      (03) 788 8041  Fax      (03) 732 8822
Freephone 0800 807 239 
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Checklist 
 

 Have you included a site plan? 
 

 Have you included photos of the site, or 
 Are you going to email photos to Council? 

 
 Have you included the deposit of $600.00 plus $35 per additional lot? 

Please note that this is a deposit only and Council operates on a full cost recovery system.  Therefore if the cost of processing 
the consent is more than the deposit, you will be charged the additional amount.  Upon payment of any additional amount, you 
will receive the decision. 

 
 Have you included a copy of the Certificate of Title, or 

 Do you wish Council to search a copy for you (at a cost of $10 per Title)? 
 

 Have you signed the application? 
 

 Have you filled in and attached an Assessment of Environmental Effects form? 
 

 Have you included any coastal hazard assessment, or 
 geotechnical assessment of the site if it is subject to a hazard, or 
 landscape assessment if the subdivision is in a sensitive area? 

 
 Have you attached any affected parties forms that have been completed? 

 
 

If you have not included all the information required for Council to assess your 
application it will either be sent back to you or be lodged (which means Council keeps the 
application but does not start to process the application).   
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Applicant Details 
 
1. Applicant(s) name(s):  (please write all names in full) 
 

_______________________________________________________________________________________  
 
_______________________________________________________________________________________  

 
2. Postal Address: _____________________________________________________  
 

_______________________________________________________________________________________  
 
Telephone: Business: __________________ Facsimile: ____________________ 

Private: ____________________ Email: _______________________ 

 
3. Applicant is the  owner/occupier (please tick the appropriate box) 
     prospective owner 
 

Property owner's name: (if different from above) 
_______________________________________________________________________________________  

 
4. Correspondence to be sent to the following name and address: (if different from applicant) 

__________________________________________________________________  
 
__________________________________________________________________  
 
Telephone: Business:__________________ Facsimile:____________________ 

Private:____________________ Email: _______________________ 
 
 
 
 
 

Property Details 
 

5. Property address or description of location: (include the name of any relevant stream, river or other 
water body to which the application may relate, proximity to any well known landmark, etc) 
_______________________________________________________________________________________  

 
_______________________________________________________________________________________  

 
6. Legal Description: ___________________________________________________  

 
_______________________________________________________________________________________  

 
7. Valuation Roll Number (from rates or valuation notice) _______________________________  
 
8. Zone: _____________________________________________________________  
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Details of Proposal 

 
9. This is an application for a  Boundary Adjustment   Subdivision Consent 
 
10. Are any other consents required?   Yes   No 

(a land use consent for boundary encroachment, a building consent, or a consent from the Regional Council) 
If yes, list consents below, stating whether they have been applied for. 
__________________________________________________________________  

__________________________________________________________________  

11. Provide the reasons for the application and for choosing this site: (disposal of unwanted land 
etc) 
__________________________________________________________________   

__________________________________________________________________  

__________________________________________________________________  
 
12. What is the intended use of the lots after subdivision? (rural use, residential, lifestyle blocks, etc) 

__________________________________________________________________  

__________________________________________________________________  

13. Are any Covenants or Consent Notices (restrictions) proposed on the new lots? 
(limiting the number of dwellings on each lot to one, not allowing the lots to be used for purposes other than residential, etc) 
__________________________________________________________________   

__________________________________________________________________  

__________________________________________________________________  
 
14. Are there any existing buildings on site? If so, what are they used for? (a dwelling for 

residential purposes, a barn for storing farm equipment etc) 
__________________________________________________________________  

__________________________________________________________________  

__________________________________________________________________  
 
15. Regular traffic movements when the lots are developed are likely to be at the rate of 

_______ cars and _______ trucks per day/week (delete as appropriate). 
 
16. Is there space on each proposed lot for a carpark? Yes   No  
 
17. How is potable (drinking) water provided, or how will it be provided for each lot? (town 

supply, rain catchment, the responsibility of the purchasers of the lots, etc) 
__________________________________________________________________  

__________________________________________________________________  

__________________________________________________________________  

18. How is effluent disposal provided for, or how will it be provided for on each lot? (town 
supply, septic tank, communal system, aerated system, etc) 
__________________________________________________________________  

__________________________________________________________________  
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19. How is stormwater disposal provided for, or how will it be provided for on each lot? 
(town reticulation, used for water supply, onsite sump, piped to a water course, discharged into sewage system etc) 
__________________________________________________________________  

__________________________________________________________________  

__________________________________________________________________  
 
20. Where is the closest point for connecting to electricity and telecommunications 

services? (there is an electricity line at the road boundary and telecommunications cables buried across the street, etc) 
__________________________________________________________________  

__________________________________________________________________  

__________________________________________________________________  

21. Are all wells, pipes, water tanks, septic tanks, effluent soakage fields, and 
stormwater disposal systems contained within each site?  Yes   No 
Please show on a site plan the location of any of the above services in relation to lot 
boundaries. 
 

22. Provide details of any landscaping proposed: (bunding, planting along the borders of the lots or along 
access ways, etc) 
__________________________________________________________________  

__________________________________________________________________  

__________________________________________________________________  

23. Are any new accessways (vehicle crossings) proposed for the site?  Yes        No 
If so, please show on a site plan 

 
24. Are any new signs or changes to existing signs proposed?   Yes        No 

(an entrance sign naming the subdivision, a new road sign) 
If yes, please provide a site plan showing the location, dimensions, colour, exact 
message and dimensions of lettering and symbols, and where within the subdivision 
the sign will be located. 
 

25. Do you wish to be contacted prior to a member of the Planning Department 
undertaking a site visit?   Yes    No 

 
 
 
Dated at ___________________ this _______ day of ______________________ 201__ 
 
 
Signed: ____________________________________ 

  (to be signed by or on behalf of the applicant) 
 
 

PLEASE MAKE SURE YOU HAVE READ THE CHECKLIST ON THE FRONT 
PAGE AND PROVIDED ALL REQUIRED INFORMATION 

 


